
MUNICIPALITY OF ANCHORAGE PURCHASING DEPARTMENT 
PHONE (907) 343-4590  P.O. Box 196650 ANCHORAGE, ALASKA 99519-6650 

INVITATION TO BID NO. 2022B061 
Issue Date Time and Date of Opening Buyer Phone Number 
10/11/22 2:00 P.M.  Alaska Time, November 10, 2022 Melanie A. Clark 907-343-4590 

ITB No. 2022B061 – Provide PCT Line Cleaning Fuel to the Municipality of Anchorage (MOA), Port of 
Alaska (POA). 

Cover Sheet Page 1 - 2 
General Provisions Pages 3 - 4 
Special Provisions Pages 4 - 5 
Bidders Check List Page 6 
Insurance Pages 7 - 9 
Bid Proposal Pages 10 - 13 
Specifications/Scope of Work 
Sample Contract 
Responsible Bidder Questionnaire 
Federal Provisions Exhibit E 

Consisting of 11 Pages 
Consisting of 5 Pages  
Consisting of 3 Pages 
Consisting of 15 Pages 

****Non-Mandatory Site Visit**** 
Wednesday, October 19, 2022, 10:00 A.M. Alaska Time 

2000 Anchorage Port Rd 
Anchorage, AK 99501 

Contact: Brian Weigand, (907) 717-6619 

To be considered for award bids will: 

• Be submitted on the forms provided with this ITB and signed (either manually, electronically, or digitally) by an authorized
representative of the bidder;

• Be received by the Purchasing Office, 632 W. 6th Avenue, Suite 520, Anchorage, AK  99501, prior to the time and date
set for the bid opening (time and date of bid receipt will be determined by the time/date stamp in the Purchasing
Department);

• Be time and date stamped by the Purchasing Office;
• Be in a sealed envelope in accordance with Special Provisions, Paragraph 7; and,
• Acknowledge all ITB addendums; if any (failure to acknowledge Addenda may result in bid being considered non-

responsive.)
• Faxed or emailed bids will NOT be accepted unless noted otherwise in the bid documents.

Bids not in compliance with the above requirements may be declared non-responsive and held unopened by the Purchasing 
Department.  The MOA reserves the right to accept or reject any and all bids.  

This ITB is available electronically (.pdf) at the MOA, Purchasing Office’s website; 
http://www.muni.org/Departments/purchasing/Pages/bidding.aspx. The bidder is responsible for periodically checking the MOA 
Purchasing website for any addenda. 

A non-mandatory Pre-Bid Conference to discuss this Invitation to Bid will be held at 11:30 A.M. Alaska Time, October 19, 
2022.  The pre-bid conference will be held in the MOA Purchasing Office, 632 W. 6th Avenue, Suite 520, Anchorage, AK  99501. 
Bidders interested in participating via teleconference will call 1-907-343-6089 no earlier than 11:25 A.M. Alaska Time, October 
19, 2022.  It is respectfully requested bidders participating in the pre-bid conference via teleconference to please use a land 
line.  FOR AUXILIARY AIDS, SERVICES, OR SPECIAL MODIFICATIONS TO PARTICIPATE PLEASE CONTACT THE 
PURCHASING DEPARTMENT AT 907-343-4590 TO REQUEST REASONABLE ACCOMMODATIONS; FAX 907-343-4595; 
OR VIA EMAIL AT WWPUR@MUNI.ORG. 
Questions regarding this ITB will be submitted in writing via email to wwpur@muni.org.  Written questions will be received no 
later than 12:00 P.M. Alaska Time, October 21, 2022. Questions will include the Buyer’s name, the ITB number and ITB Title. 
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The MOA Purchasing Office is open from 8:00 to 5:00pm Monday through Friday, excluding MOA Holidays. 

MUNCIPALITY OF ANCHORAGE 

 Chris Hunter
 Deputy Purchasing Director 
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GENERAL PROVISIONS 
The attached provisions, as modified by any addendum hereto, will become a part of any Purchase Order resulting from this 
Invitation to Bid. The Vendor by his acceptance of this order agrees thereto: 

1. No alteration in any of the terms, conditions, delivery, price, quality, quantities or specifications of this order will be effective 
without prior consent of the Purchasing Director. 

2. No charges will be allowed for packing, wrapping, bags, containers, reels, etc., unless otherwise specified. 

3. Time of delivery is part of the essence of this contract and the order is subject to cancellation for failure to deliver on 
time. 

4. For any exception to the delivery date as specified on this purchase order, the Vendor will give prior notification and obtain 
approval thereto from the Purchasing Director. 

5. Shipping Instructions: Unless otherwise specified, please ship prepaid via cheapest common carrier FOB Destination. The 
MOA cannot accept COD Shipments. 

6. Materials purchased are subject to the approval of the MOA and, if rejected, are held subject to the Vendor’s risk and 
expenses incurred for their return as approved by the Purchasing Director. 

7. Purchase Order number WILL appear on all invoices, packing lists, packages, shipping notices, instruction manuals, and 
any correspondence. 

8. Memorandum of contents will be enclosed in each box or package. 

9. The vendor agrees to protect the MOA against all claims for patent or franchise infringement arising from the purchase, 
installation, or use of the material ordered on this contract, and to assume all expense and damage arising from such 
claims. 

10. If price is not stated on this order, it is agreed that the goods will be billed at the price last quoted or paid, or the prevailing 
market price, whichever is lower. 

11. It is agreed that the waiver or acceptance of any breach of any of the terms of this order will not operate to relieve the 
Vendor of the responsibility herein under for any prior to subsequent breach. 

12. All specifications and plans referred to in this order will form a part of the contract. 

13. The Vendor warrants articles supplied under this contract to conform to specifications herein, to be fit and sufficient for the 
purpose manufactured, merchantable, of good material and workmanship, and free from defect. 

14. Cash discount period on all invoices will commence on the date the shipment is received by the MOA. If an adjustment or 
damage occurs on a shipment subject to cash discount, the discount period will commence on the date the shipment is 
finally accepted. 

15. The MOA is exempt from Federal Excise and Transportation Taxes. Exemption certificates will be furnished upon request. 

16. Liens: Vendor, by accepting this purchase order, warrants and represents that the goods, wares or merchandise ordered 
herein are free and clear from all claims and liens of whatsoever nature. 

17. Upon opening bid, abstracts will be posted and available on The MOA Website: www.muni.org 

18. ANTI-DISCRIMINATION:  During the performance of this contract the contractor agrees as follows: 

(A) The Contractor will not discriminate against any employee or applicant for employment because of race, color, 
religion, national origin, ancestry, age, sex, sexual orientation, gender identity, marital status or mental or physical 
handicap.  The Contractor will take affirmative action to ensure that applicants are employed and that employees 
are treated during employment without regard to the characteristics listed above.  Such action will include, without 
limitation, employment, upgrading, demotion or transfer, recruitment or recruiting advertising, lay-off or termination, 
rates of pay or other forms of compensation and selection for training including apprenticeship.  The Contractor will 
post in conspicuous places, available to employees and applicants for employment, notices setting forth the 
provisions of this non-discrimination clause.  The contractor will comply with all laws concerning the prohibition of 
discrimination including, but not limited to Title 5 and Title 7 of the Anchorage Municipal Code. 

(B) The Contractor will state, in all solicitations or advertisements for employees to work on contract jobs, that all qualified 
applicants will receive consideration for employment without regard to race, color, religion, national origin, ancestry, 
age, sex, sexual orientation, or gender identity, marital status, or physical or mental handicap. 
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GENERAL PROVISIONS (Continued) 
(C) The contractor will send to each labor union or representative of workers with which he has a collective bargaining 

agreement or other contract or understanding, a notice to be provided advising the labor union or workers’ 
representative of the contractor’s commitments under Section 202 of Executive Order No. 11246 of September 24, 
1965, as amended, and will post copies of the notice in conspicuous places available to employees and applicants 
for employment. 

(D) The contractor will comply with all provisions of Executive Order No. 11246 of September 24, 1965, as amended, 
and of the rules, regulations, and relevant orders of the Secretary of Labor. 

(E) The contractor will furnish all information and reports required by Executive Order No. 11246 of September 24, 1965, 
as amended and by the rules, regulations and orders of the Secretary of Labor, or pursuant thereto, and will  permit 
access to his books, records, and accounts by the owner of any one the owner will designate for purposes of 
investigation to ascertain compliance with such rules, regulations and orders. 

(F) In the event of the contractor’s noncompliance with the nondiscrimination clauses of this contract or with any of such 
rules, regulations, or orders, this contract may be canceled, terminated, or suspended in whole or in part and the 
contractor may be declared ineligible for further contracts. 
In accordance with procedures authorized in Executive Order No. 11246 of September 24, 1965, as amended, and 
such other sanctions may be imposed and remedies invoked as provided in Executive Order No. 11246 of 
September 24, 1965, as amended, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided 
by law. 

(G) By submitting a bid, the contractor certifies they are an equal opportunity employer and will not discriminate 
against any employee or applicant for employment because of race, color, religion, national origin, ancestry, age, 
sex, sexual orientation, gender identity, marital status, or physical or mental disability.  The contractor will comply 
with all laws concerning the prohibition of discrimination including, but not limited to Title 5 and Title 7 of the 
Anchorage Municipal Code. 

(H) The contractor will include the provisions of paragraph 18 (A) through (G) in every subcontract or purchase order 
unless exempted by rules and regulations or orders of the Secretary of Labor issued pursuant to Section 204 of 
Executive Order No. 11246 of September 24, 1965, as amended, so such provisions will be binding upon each 
subcontractor or vendor. The contractor will take such action with respect to any subcontractor or purchase order as 
the owner may direct as a means of enforcing said provisions, including sanctions for noncompliance.   

SPECIAL PROVISIONS 
1. Any bid not meeting the requirements of this Invitation to Bid may be considered non-responsive. 

2. Any bids quoting other than F.O.B. Destination, including freight, will be considered non-responsive. Destination is:  2000 
Anchorage Port Rd., Anchorage, AK 99501. 

3. Bids will not be withdrawn for a period of forty-five (45) days from date of bid opening.  

4. The MOA will not be responsible for any bid preparation costs; including but not limited to costs associated with attending 
the pre-bid conference.  

5. The MOA will not be responsible for any costs, including attorney fees (administrative, judicial or otherwise), associated 
with any challenge as to the determination of the lowest responsive and responsible bidder and/or award of contract, and/or 
rejection of bids. By submitting a bid, the bidder agrees to be bound in this respect and waives all claims to such costs and 
fees. 

6. The MOA assumes no responsibility for any interpretations or representations made by any of its officers or agents unless 
such interpretations or representations are made by Addendum to this Solicitation. 

7. Bids will be submitted in a sealed envelope addressed to the MOA Purchasing Department, 632 W. 6th Avenue, 
Suite 520, Anchorage, AK  99501 and will include the following, clearly and legibly written/typed on the outside of 
the envelope: 

a. Bidder’s Name (as indicated on Business License), Address, City, State, and Zip Code 
b. Invitation to Bid #, Invitation to Bid Title and Buyer’s Name 

8. At the above indicated time, bids will be opened publicly and read aloud.  Bids received after the scheduled bid opening 
date and time or bids not containing the Purchasing Office time and date stamp will not be considered and will be held 
unopened by the Purchasing Department.   

9. NO RESPONSIBILITY WILL ATTACH TO ANY OFFICER FOR THE PREMATURE OPENING OF, OR THE FAILURE 
TO OPEN, A BID NOT PROPERLY ADDRESSED AND IDENTIFIED. 
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SPECIAL PROVISIONS (Continued) 
10. A bidder may withdraw, modify, or correct their bid after it has been deposited with the Purchasing Department. Requests 

for withdrawal, modification, or correction will be in writing and received by the agent responsible for opening bids.  
Requests for withdrawal, modification, or correction will be received before the time set for bid opening. Modified or 
corrected bids will be signed by an authorized bidder representative.  Facsimile or emailed modifications or corrections 
WILL NOT be accepted.  Modified or corrected bids will be received prior to the date and time set for bid opening. No 
bidder will be permitted to withdraw an offer after the time set for bids to be opened. 

11. Whenever a material, article, or piece of equipment is identified on the plans or in the specifications by reference to 
manufacturer or vendor name, trade name, catalog number, etc., it is intended merely to establish a standard; unless 
otherwise specified in the Invitation to Bid. Any material, article, or equipment of other manufacturers and vendors which 
meet the form, fit, and function imposed by the general design will be considered equally acceptable provided the 
material, article, or equipment so proposed is, in the opinion of the MOA, of equal substance  in form, fit and function. 
Any item quoted, as “equal” will be accompanied by complete data and/or brochures to be used in evaluation. 

12. Alternate bids are not encouraged unless specifically requested. However, if an alternate bid is submitted, the MOA will 
have sole discretion in either accepting or rejecting each alternate offered. 

13. The Office of the Purchasing Director is located at 632 W. 6th Avenue, Suite 520, Anchorage, Alaska 99501, and is open 
for business from 8:00am to 12:00pm and 1:00pm to 5:00pm, Monday – Friday, Excluding MOA Holidays. Acceptance of 
special delivery mail is not available Saturday or Sunday.  

14. The following will be held in the MOA Purchasing Office, 632 W. 6th Ave, Suite 520, Anchorage, AK  99501: 

 
15. If more than one bid is offered by any one party for the same product, by or in the name of his clerk, partner, or other 

person, all such bids will be rejected. A party who has quoted prices to a bidder is not thereby disqualified from quoting 
prices to other bidders, or from submitting a bid directly for the work. 

16. The MOA may reject any unbalanced bid if it is in the best interest of the MOA. A bid is considered unbalanced, when in 
the opinion of the Purchasing Director, the bid allocates a disproportionate share of costs to one or more bid items and 
reduces the costs of another bid item or items, and if there is a reasonable possibility that the bid will not result in the lowest 
overall cost to the MOA. 

17. When the Bidding Documents contain a basic bid and additive alternates, the low Bidder will be determined by the lowest 
combination of the basic bid and as many additive alternates as may be chosen in the order listed in the Bid. The Purchasing 
Director may bypass any additive alternate whose selection would cause the Contract to exceed the funds available. 

18. The Purchasing Director will use the list of priorities in the bid schedule to determine the low bidder only.  After determining 
the low bidder, an award may be made on any combination of the bid items provided: (1) it is in the best interest of the 
MOA; (2) funds are available at the time of award; and (3) the low bidder’s price for the combination to be awarded is less 
than the price offered by any other responsive, responsible bidder. 

19. The MOA standard payment terms are NET 30.  Bidders may offer discounts for prompt payment.  The minimum prompt 
payment terms acceptable to the MOA is 1% and net 15 days.  Prompt payment terms will be utilized to determine final net 
price offered.  Any prompt payment terms lower than 1% and net 15 will result in payment terms of NET 30.  If bid includes 
prompt payment terms, bidder will include payment terms on the Bid Proposal Page.  NOTE:  The prompt payment period 
will commence upon receipt and acceptance of the supply/service or receipt of a valid invoice; whichever occurs 
last. 

20. The MOA desires to utilize the Municipal Procurement Card (credit card) for purchases made against this ITB.  Bidder will 
indicate on the Bid Proposal Page if the MOA Procurement Card is acceptable.  

 
 
 
 
 
 

Pre-Bid Conference at: 11:30 A.M. Alaska Time, October 19, 2022 
Bids Opened at: 2:00 P.M. Alaska Time, November 10, 2022 
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BIDDER’S CHECK LIST 
I. GENERAL
Bidders are advised, notwithstanding any instructions or implications elsewhere in this Invitation to Bid, only the documents 
shown and detailed on this sheet need be submitted with and made part of their bid.  Other documents may be required to be 
submitted after bid opening, but prior to award. Bidders are hereby advised failure to submit all required documents will be 
justification for rendering the bid non-responsive. Evaluation of bids for responsiveness will be accomplished in accordance 
with Anchorage Municipal Code, Title 7. 

II. REQUIRED DOCUMENTS FOR BID
A. BID PROPOSAL: Pages 10-12.  Page 12 will be signed by an authorized representative of the Bidder.

B. ADDENDA: All addenda issued against this Invitation to Bid will be acknowledged on the Bid Proposal page or by 
manually signing the Addenda sheet(s) and submitting the Addenda sheet(s) to the MOA Purchasing Office prior to 
the time and date set for bid opening.

C. FEMA LOBBYING CERTIFICATION FORM - Attachment D2: Must be signed and returned with Bid.

D. FEMA DEBARMENT CERTIFICATION FORM - Attachment D1: Must be signed and returned with Bid.

III. RESPONSIBLE BIDDER/CONTRACTOR QUESTIONNAIRE – IF APPLICABLE
Per AMC 7.20.030.B. the required certifications or disclosures must be submitted to the Purchasing Director within five (5) 
days of the request of Purchasing. The certifications and disclosures will be utilized by the Purchasing Director to determine 
vendor responsibility. The required questionnaire is attached for review.   

NOTE:  Erasures or other changes made on the Bid Proposal page or the signature page will be initialed by 
the person signing the bid. 

(Remainder of Page Intentionally left Blank) 
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INSURANCE 
By submitting a bid, the bidder agrees, if they are the successful bidder, to obtain and maintain the insurance required by this 
section.  The bidder also agrees to provide the Municipality a copy of their Certificate of Liability Insurance prior to signing the 
contract and prior to commencement of any work under this contract. 
GENERAL: The Contractor will not allow any subcontractor to commence work until the subcontractor has obtained insurance 
as listed in this section. The contractor and each subcontractor will maintain this insurance throughout the life of this contract, 
including any maintenance and/or guarantee/warranty period. The contractor will obtain separate insurance certificates for 
each contract.   
ADDITIONAL INSURED: The Municipality of Anchorage will be listed as an additional insured on all General and Auto Liability 
policies required by this contract. All policies will contain a waiver of subrogation against the Municipality, except Professional 
Liability. All policies will remain in effect during the life of the contract. The Contractors insurance certificate will also indicate 
the Municipality of Anchorage as a certificate holder of the policy.  
WORKERS COMPENSATION: The Contractor will purchase and maintain during the life of this contract, workers 
compensation insurance for all employees who will work on this project and, if any work is sublet, the Contractor will require 
the subcontractor similarly to provide such insurance. Employers’ Liability with a minimum limit of $500,000 will be maintained 
and Workers Compensation with minimum limits as required by Alaska State Workers Compensation Statutes. The policy will 
contain a waiver of subrogation against the Municipality. 

NOTICE TO “OUT-OF-STATE” CONTRACTORS WORKING IN ALASKA: The Contractor will provide evidence of Workers 
Compensation insurance, either State of Alaska Workers Compensation coverage or an endorsement to the Contractor’s home 
state Workers Compensation policy, evidencing coverage for “other states” including Alaska, prior to execution of a contract 
or, if approved, before commencement of contract performance in Alaska. 
GENERAL LIABILITY: The Contractor will purchase and maintain, in force, during the life of this contract such general liability 
insurance as will protect the Owner and the Contractor against losses which may result from claims for damages for bodily  
injury, including accidental death, as well as from claims for property damages which may arise from any operations under this 
contract whether such operations be those of the Contractor, a subcontractor or anyone directly or indirectly employed by either 
of them.  

Commercial General Liability Minimum Limits 
Products/Completed Operations $2,000,000 
Personal & Advertising Injury $1,000,000 
Each Occurrence $1,000,000 
General Aggregate $2,000,000 
Medical Payments $5,000 
  
Commercial Auto Liability Minimum Limits 
Combined single limit (Bodily Injury and Property 
Damage) 

$1,000,000 

Including all owned, hired, and non-owned  
  
Workers Compensation and Employers Liability Minimum Limits 
Per Alaska statute $500,000 
  
Errors and Omissions Minimum Limits 
Professional Liability 
(Not required unless limits appear in space 
provided) 

limits not less than $1,000,000 per occurrence and 
$2,000,000 aggregate.  
 

Cyber/Privacy Liability Limits not less than $5,000,000 
 (Shall include but not be limited to, claims 
involving invasion of privacy violations (including 
HIPPA), information theft, and release of private 
information. Shall provide coverage for breach 
response costs as well as regulatory fines and 
penalties as well as credit monitoring expenses) 

 

Umbrella Liability Minimum Limits 
(Not required unless limits appear in space 
provided) 

 

  
$ ____________________ S.I.R.  
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Each insurance policy required by this section will require the insurer to give advance notice to the MOA/Contract 
Administrator prior to the cancellation of the policy.  IF the insurer does not notify the MOA upon policy cancellation, it will be 
the Contractor’s responsibility to notify the MOA of such cancellation. 

 
COMPLIANCE WITH LAWS 

The Contractor will observe and abide by all applicable laws, regulations, ordinances and other rules of the State of Alaska 
and/or any political subdivisions thereof, or any other duly constituted public authority wherein work is done or services 
performed, and further agrees to indemnify and save the Municipality of Anchorage harmless from any and all liability or penalty 
which may be imposed or asserted by reason of the Contractor’s failure or alleged failure to observe and abide thereby. 

 
 
 
 
 
 

(Remainder of Page Initially left Blank) 
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            CERTIFICATE OF LIABILITY INSURANCE 

DATE  (MM/DD/YYYY) 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) will be endorsed. If SUBROGATION IS WAIVED, subject to the 
terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in lieu of such endorsement(s). 

PRODUCER CONTACT 
NAME: 
PHONE 
(A/C, No, Ext): 

FAX 
(A/C, 

 E-MAIL 
ADDRESS: 

INSURER(S) AFFORDING COVERAGE NAIC # 

INSURER A :  
INSURED 

 
 
 
 

INSURER B :  
INSURER C :  
INSURER D :  
INSURER E :  
INSURER F :  

CERTIFICATE HOLDER              CANCELLATION 
 SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED 

BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED 
IN ACCORDANCE WITH THE POLICY PROVISIONS. 

Authorized Representative 

 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR LTR TYPE OF INSURANCE 
ADDL 
INSR 

SUBR 
WVD POLICY NUMBER 

POLICY EFF 
(MM/DD/YYYY) 

POLICY EXP 
(MM/DD/YYYY) LIMITS 

 GENERAL  LIABILITY      EACH OCCURRENCE $ 

 COMMERCIAL GENERAL LIABILITY 
DAMAGE TO RENTED 
PREMISES (Ea occurrence) $ 

  CLAIMS-MADE OCCUR MED EXP (Any one person) $ 

  PERSONAL & ADV INJURY $ 

 GENERAL AGGREGATE $ 

GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $ 

 POLICY  PRO
- 

 
 LOC  $ 

 AUTOMOBILE  LIABILITY      COMBINED SINGLE LIMIT 
(Ea accident) $ 

 ANY AUTO BODILY INJURY (Per person) $ 

 ALL 
OWNED 
AUTOS 

HIRED AUTOS 

 SCHEDULE
D AUTOS 
NON-
OWNED 
AUTOS 

BODILY INJURY (Per accident) $ 

  PROPERTY DAMAGE 
(Per accident) $ 

   $ 

  UMBRELLA LIAB 

EXCESS LIAB 
 OCCUR 

CLAIMS-

 

     EACH OCCURRENCE $ 

  AGGREGATE $ 

 DED  RETENTION $  $ 

 WORKERS  COMPENSATION 
AND EMPLOYERS' LIABILITY                     Y / N  
ANY    PROPRIETOR/PARTNER/EXECUTIVE  

 

OFFICER/MEMBER   EXCLUDED? 
(Mandatory in NH) 
If yes, describe under 
DESCRIPTION OF OPERATIONS below 

    

N / A 

     WC STATU- 
TORY LIMITS  OTH- 

ER  
E.L. EACH ACCIDENT $ 

E.L. DISEASE - EA 
 

$ 

E.L. DISEASE - POLICY LIMIT $ 

        

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required) 
1. The Municipality of Anchorage is an additional insured on Auto and General Liability policies. All policies, including workers compensation,  contain a 

WAIVER OF SUBROGATION against the Municipality, except Professional Liability, . 
2. CANCELLATION: "Should any of the above described policies be cancelled before the expiration date thereof, notice will be delivered in accordance 

with the Policy Provisions." 
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BID PROPOSAL 

   Bid Amount 
    

Item A: STRAINER INSTALLATION 
 $                                            
-    

Item B: SWEEP AND SOAK TEST FUEL TESTING AND TANK GAUGING 
 $                                            
-    

Item C: STRAINER REMOVAL 
 $                                            
-    

  Total Basic Bid 
 $                                            
-    

    

    

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
   

 
COMPANY 

NAME:    
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BID PROPOSAL (CONTINUED) 
 

Item A: STRAINER INSTALLATION 

ITEM 
NO. 

SPEC. 
NO. WORK DESCRIPTION   

 ESTIMATED 
QUANTITY  UNIT BID PRICE TOTAL BID PRICE 

A-1   STAINER INSTALLATION 
per EA 

5 $                        -   $                        -    

    TOTAL:  
 $                                  
-    

 

 
 
 
Item B: SWEEP AND SOAK TEST, FUEL TESTING AND TANK GAUGING 

ITEM 
NO. 

SPEC. 
NO. WORK DESCRIPTION   

 ESTIMATED 
QUANTITY  UNIT BID PRICE TOTAL BID PRICE 

B-1   JET-A 
per GAL 

75,600 $                        -   $                        -    

B-2   ULSD 
per GAL 

75,600 $                        -   $                        -    

B-3   GAS 
per GAL 

37,800 $                        -   $                        -    

B-4   BUYBACK JET-A 
per GAL 

75,600  $                        -     $                        -    

B-5   BUYBACK ULSD 
per GAL 

75,600  $                        -     $                        -    

B-6   BUYBACK GAS 
per GAL 

37,800  $                        -     $                        -    

B-7 55.05 FUEL TESTING 
per EA 

13    $                        -    

B-8 55.05 FUEL GAUGING 
per EA 

10    $                        -    

 
    TOTAL: $                                  -    

         
 
 

COMPANY 
NAME:    
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BID PROPOSAL (CONTINUED) 

 
 
 
Item C: STRAINER REMOVAL 

ITEM 
NO. 

SPEC. 
NO. WORK DESCRIPTION   

 ESTIMATED 
QUANTITY  UNIT BID PRICE TOTAL BID PRICE 

C-1 20.13 STAINER REMOVAL 
per LF 

5  $                        -     $                        -    

 

    TOTAL: 
 $                                  
-    

    DATE:     

 
NOTE:  Erasures or other changes made on the Bid Proposal page or the signature page will be initialed by 
the person signing the bid. 

 
 

Prompt Payment Discount - Payment Terms Offered  Addendum Acknowledgement 

______% Net 15 OR Net 30 (default) 
1% is the minimum amount allowed 

(As referenced in Special Provisions, paragraph 19)  

 
Number(s) _________is/are hereby acknowledged 

 
 

 
The bidder will accept CREDIT CARDS FOR PURCHASES against this ITB. 
 YES 
 NO 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

COMPANY NAME:   
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MUNICIPALITY OF ANCHORAGE          Page 13 
Sealed ITB No. 2022B061 
 

BID PROPOSAL (CONTINUED) 
 
BASIS OF AWARD 
Award will be made to the lowest responsive and responsible bidder in accordance with Anchorage Municipal Code Sections 
7.15.040, 7.20.020, 7.20.030, and 7.20.040, except local preference does not apply.  Evaluation for determining the lowest 
bid will be made in the aggregate.  TO BE CONSIDERED FOR AWARD ALL ITEMS MUST BE BID. All items must be new 
and come with manufacturer’s warranty, if supplied by the manufacturer. The purchasing Director will have the sole discretion 
to determine whether the bid submitted meets specifications of the Invitation to Bid, whether a bidder is responsive, and 
whether a deviation is material. 
 
 
 
By submitting a bid, the bidder acknowledges receipt, has reviewed and has an understanding of all documents listed on the 
Invitation to Bid Cover Sheet. For purposes of bid evaluation and contract award, in the event of inconsistency between the 
unit price and extended amount, the unit price will govern. 
 
                
Authorized Representative Signature                 Date 
 
                
Printed Name        Title 
 
                
Printed Vendor Name       Phone Number 
 
                
Mailing Address        Fax Number 
 
                
City, State, Zip Code       Company Email Address 
 
_________________________________________________        
Physical Address of Company (if different from above) 
 
_________________________________________________ 
City, State, Zip Code 
 
By signing above the bidder certifies they are an equal opportunity employer and will not discriminate against any employee 
or applicant for employment because of race, color, religion, national origin, ancestry, age, sex, sexual orientation, gender 
identity, marital status, or physical or mental disability.  The contractor will comply with all laws concerning the prohibition of 
discrimination including, but not limited to Title 5 and Title 7 of the Anchorage Municipal Code. 
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MUNICIPALITY OF ANCHORAGE 
PORT OF ALASKA 

 
PCT PETROLEUM LINE COMMISSIONING  

22-06 
 
 

SPECIAL PROVISIONS 
 

LOCATION AND SCOPE 
 
All proposed Work is located within the Municipality of Anchorage corporate limits and 
is more particularly located at the Port of Alaska (POA). The Work included under this 
Contract consists of furnishing all labor, materials, equipment, supervision, and other 
facilities necessary to successfully complete the Work set forth in the Scope of Work. It 
is the responsibility of the bidder to prepare the bid so that all materials and/or fittings 
shall harmoniously conform to the intent of the Contract, Specifications, and Special 
Provisions. 
 
Below are the Work items presented in the Bid Proposal:  

 
Item A: Strainer Installation 
Item B: Fuel Sweep and Soak Test 
Item C: Fuel Testing and Tank Gauging 
Item D: Strainer Removal 

 
TIME OF COMPLETION 
 
The Work necessary to install the basket strainers (Item A) shall be completed within ten 
(10) calendar days of the Notice to Proceed (NTP). Once Item A Work has been accepted 
as complete, the contractual time clock will be suspended until a Notice-to-Resume is 
issued and Item B and C Work begins. Item B and C work shall be completed within sixty 
(60) days. Item B and C work will require coordination with the POA to schedule fuel 
deliveries with the Users. Once Item B and C Work has been accepted as complete for 
all five (5) product lines, the Contractor shall have ten (10) calendar days to remove 
basket strainers (Item D).   
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DEFINITIONS 

Add the following: 

MLLW Mean Lower Low Water  
MOA Municipality of Anchorage  
MOV Motor-Operated Valves 
PCT Petroleum Cement Terminal 
POA Port of Alaska  
POAVY Port of Alaska Valve Yard 
POL Petroleum, Oil, Lubricant 
ULSD Ultra-Low Sulfur Diesel 

Add the following definitions: 

Equipment – All vehicles, machinery and tools to perform all phases of construction 
including maintenance and repair of such vehicles, machinery and tools. 

Labor – Qualified, certified, and skilled individual(s) with full dexterity to accomplish 
assigned tasks. 

SCOPE OF WORK 

Summary of Work 

The Scope of Work for this project covers all work required to commission five (5) 
petroleum product lines at the POA PCT. This includes the installation, and later removal, 
by the Contractor of start-up strainers in the POAVY to protect downstream equipment 
on five (5) petroleum product lines during commissioning. With the strainers in place, the 
lines will be commissioned by the Contractor using fuel offloaded from a vessel berthed 
at the PCT, through POAVY, and into tankage at a terminal facility connected to the 
POAVY. The Contractor will perform a soak test on each line according to the American 
Petroleum Institute Recommended Practice (API RP) 1595. Contractor shall conduct fuel 
testing and tank gauging of fuel delivery vessel and terminal tank before and after flushing 
of each line. Once the product line passes the soak test, it will be considered successfully 
commissioned and ready for normal operation. If it does not pass the soak test, the sweep 
and soak procedure shall be repeated. After the five (5) product lines have passed the 
soak test, the Contractor shall remove the strainers. It is anticipated that the product lines 
will be commissioned independently due to the various constraints including vessel 
schedules and availability of specific products.  

After given Notice to Proceed by the POA, the Contractor shall commence with work 
required under Schedule A: Strainer Installation as outlined below. 

1. Install energy isolation at POAVY and PCT per POA and Contractor procedures.
2. Unbolt and remove POAVY plug valves.

a. Install spill containment under flanges and have vacuum truck available for
use prior to opening flanges at five (5) locations: valves

Schedule A
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V5012/6012/7012/8012, and motor-operated valves (MOV) MOV-111 (or 
upstream pipe spool). 

b. Valves are 12” Class 150 Western Valve DAN-EX reduced port plug valves,
approximately 890 lbs. each, installed in a horizontal orientation. Refer to
Western Valve Installation, Operation, and Maintenance (IOM) manual in
Section XII, Supporting Documentation, for additional information.

3. Install basket strainers in the upstream flange set at each location. Refer to Hendrix
Specialty Fabrication Installation, Maintenance, and Spare Parts

4. Reinstall POAVY plug valves at all five (5) locations.
5. Remove energy isolation.

After given Notice to Proceed by the POA, the Contractor shall commence with work 
required under Item B: Sweep and Soak Test and Item C: Fuel Testing and Tank Gauging 
as outlined below. Item B and C work will require coordination with the POA to schedule 
work appropriately with other operations at the POAVY. 

1. Contractor will berth vessel at PCT and connect vessel to berthing line to POAVY.
2. Contractor will gauge vessel tank and terminal tank.
3. Contractor will sample and test fuel from vessel according to API RP 1595 Table

1, or according to product specification if non-aviation product is used. If product
from vessel meets specification, the unloading operation may proceed.

4. Contractor will open manual valves on PCT berthing line, MOV and User main
manifold valve at POAVY, and appropriate User valves to line up flow to terminal
tank.

5. Contractor will pump product from vessel into PCT berthing line. Product volume
pumped into line should be at least the volume of the berthing line, not to exceed
900 barrels (37,800 gallons) without additional approval by POA.

6. User will close manual valves on PCT berthing line, MOV and User main manifold
valve at POAVY, and appropriate User valves.

7. Contractor will gauge vessel tank and terminal tank.
8. Contractor will pull and test pre-soak sample from berthing line according to API

RP 1595 Table 1, or according to product specification if non-aviation product is
used. Sample point should be 3/4” vent near MOV at POAVY, or alternative point
on User piping at POAVY.

9. Soak test shall be conducted by holding product in berthing line for 4 days to meet
requirements of API RP 1595 paragraph 5.3.2.6 and Table 2.

10. After completion of soak test, Contractor will pull and test post-soak sample from
berthing line according to API RP 1595 Table 1, or according to product
specification if non-aviation product is used. Sample point should be 3/4” vent near
MOV at POAVY, or alternative point on User piping at POAVY.

a. If product from line meets specification, the PCT berthing line has been
successfully commissioned and will be considered ready for normal
operation.

b. If product from line does not meet specification, repeat the procedure for
the soak test per API RP 1595 paragraph 5.3.2.6.

Upon successful commissioning of the product lines and after given Notice to Proceed 
by the POA, Contractor shall commence with work required under Item D: Strainer 
Removal

Schedule B

SP-3
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SP-4 

as outlined below. 

1. The Contractor shall schedule the date and time of strainer removal with POA at
least 48 hours prior to initiating the work to allow POA to provide Users with at
least 24 hours notification, so strainer removal and cleanout can be witnessed.

2. Install energy isolation at POAVY and PCT per POA and Contractor procedures.
3. Unbolt and remove POAVY plug valves.

a. Install spill containment under flanges and have vacuum truck available for
use prior to opening at the previously defined five (5) valve locations.

4. Remove strainers and any accumulated debris in the upstream piping.
5. Reinstall POAVY plug valves at all five (5) locations.
6. Remove energy isolation.

The Contractor shall provide trained personnel and all required material and equipment 
to perform the Scope of Work as described above, including but not limited to: 

1. Fuel, approximately 900 barrels per line, meeting product specification appropriate
to the service of each petroleum line:

a. Jet A meeting ASTM D1655, approximately 1800 barrels, for lines B5 and
B7

b. Ultra-Low Sulfur Diesel meeting ASTM D975, approximately 1800 barrels,
for lines B6 and B11

c. Motor Gasoline meeting ASTM D4814, approximately 900 barrels, for line
B8

2. Fuel delivery by marine vessel capable of berthing at the PCT and unloading fuel
into the PCT petroleum lines.

3. Petroleum product tankage connected to POAVY and adequate to receive fuel
from vessel during sweep of each petroleum line.

4. Trained personnel to operate PCT, POAVY, and terminal infrastructure in
accordance with Contractor and POA procedures, including POAVY Operations
and Maintenance Manual.

5. Vacuum or similar truck capable of handling and transporting petroleum products.
6. Hose – 2” diameter petroleum transfer hose, 150 psig pressure rating (minimum),

with Kamlok®-type fittings or similar.
7. Pre- and post-soak fuel sampling and testing in accordance with API RP 1595 and

petroleum product specifications.
8. Pre- and post-flush tank gauging of vessel and terminal tank in accordance with

POA Terminal Tariff and standard procedure.
9. Certified lifting equipment and trained personnel for safe handling of POAVY plug

valves.
10. Piping flange assembly in accordance ASME B31.3 and ASME PCC-1 and

manufacturer recommendations, including:
a. Bolts

i. Quantity 96, 7/8”D x 5”L studs ASTM A193 Grade B7 with 2 each
ASTM A194 Grade 2H heavy hex nuts, and quantity 48, 7/8”D x 2”L
heavy hex cap screws, ASTM A193 Grade B7.

ii. Contractor may reuse existing bolts after removal if undamaged.
b. Gaskets

Schedule C
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i. Quantity 24, 12” gasket, Class 150, spiral wound, ASME B16.20,
Flexitallic Style CGI or approved equal.

Insert basket strainers will be provided by the POA for installation by the Contractor. Refer 
to Section XII Supporting Documentation for information pertaining to the basket 
strainers. 

A site visit for this project has been scheduled, see the Invitation to Bid, but is not 
mandatory; however, bidders are highly encouraged to attend and review the proposed 
piping infrastructure.  

Drawings and other documents related to the POAVY, including POAVY Operations 
and Maintenance Manual, are Sensitive Security Information controlled under 49 CFR 
parts 15 and 1520 and are therefore not provided as part of the Bidding Documents, 
however, relevant drawings and documents will be made available to prospective 
Contractors at the pre-bid site visit. 

MEASUREMENT AND PAYMENT 

Payment will be made under the following items: 

ITEM  UNIT 

Strainer Installation   Lump Sum 

Sweep and Soak Test Per Gallon 

Fuel Testing and Tank Gauging Unit Rate Per Line 

Strainer Removal  Lump Sum 
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PCT PETROLEUM LINE COMMISSIONING 

22-06

SUBMITTAL LIST 

Company Name:  __________________ 

Submittal Number Rev. Description 

10.05.3 Progress Schedule 

10.05.3 Schedule of Values 

10.05.9 Company’s Authorized Representatives and Employees 

10.05.10 Subcontractor’s List 

10.05.35 Work Plan 

10.06.9 Certificate of Insurance 

10.06.12 Certified Payroll 

10.07.7 ADOL Notification of Compliance 

10.07.7 Notarized Certificate of Compliance 

10.04.4 Material and Equipment Submittals 

NOTE: The above list of submittals is not all inclusive.  In addition to the above, the 
Contractor is required to comply with all submittal requirements as required or 
identified in the plans, specifications, or as directed by the Engineer.
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CONTRACT PERFORMANCE AND PAYMENT BOND 
 

KNOW ALL MEN BY THESE PRESENTS, That we___________________________________ 

________________________________ of __________________________________________ 

as Principal, and _______________________________________________________________ 

a corporation organized under the laws of the ________________________________________ 

________________________________________ and authorized to transact surety business in the 

State of Alaska, of ___________________________________________________________ 

as Surety, are held and firmly bound unto the MUNICIPALITY OF ANCHORAGE, as Obligee, in the 

full and just sum of __________________________________________________________ 

($___________________________________) Dollars, lawful money of the UNITED STATES, for the 

payment which, well and truly to be made, we bind ourselves, our heirs, executors, administrators, 

successors and assigns, jointly and severally, firmly by these presents. 

THE CONDITIONS OF THIS OBLIGATION IS SUCH, that whereas the principal has entered into a 

certain contract dated the ______________________ date of ____________ 20____________, with 

the Obligee for the construction of _______________________________ 

_____________________________________________________________________________ 

which contract is hereby referred to and made a part hereof as fully and to the same extent as if copied 

at length herein. 
 

NOW THEREFORE, if the Principal shall well and truly perform and fulfill all the undertakings, 

covenants, terms, conditions, and agreements of said contract, and shall promptly make payments to 

all persons supplying labor and material in the prosecution of the work provided for in said contract, 

during the original term of said contract and any extensions or modifications thereof that may be 

granted by the Municipality, with or without notice to the Surety, then this obligation to be void; 

otherwise to remain in full force and effect. 

This obligation is made for the use of said Obligee and also for use and benefit of all persons who may 

perform any work or labor or furnish any material in the execution of said Contract and may be sued on 

thereby in the name of said Obligee. 

The said Surety, for the value received, hereby stipulates and agrees that no change, extension of time, 

alteration or addition to the terms of the contract or to the work to be performed thereunder or the 

specifications accompanying the same, shall in anywise affect its obligations on this bond, and it does 

hereby waive notice of any such change, extension of time, alteration or addition to the terms of the 

contract or to the work or to the specifications. 
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Whenever Principal shall be, and declared by Obligee to be in default under the Contract the Obligee 

having performed Obligee’s obligations thereunder, the Surety may promptly remedy the default or shall 

promptly: 

1. Complete the Contract in accordance with its terms and conditions, or 

2. Obtain a bid or bids for submission to Obligee for completing the Contract in accordance with its 

terms and conditions and upon determination by Surety of the lowest responsible bidder, or, if the 

Obligee elects, upon determination by Obligee and the Surety jointly of the lowest responsible 

bidder, arrange for a contract between such bidder and Obligee and make available as Work 

progresses (even though there should be a default or a succession of defaults under the contract 

or contracts of completion arranged under this paragraph) sufficient funds to pay the cost of 

completion less the balance of the contract price but not exceeding, including other costs and 

damages for which the Surety may be liable hereunder the amount set forth in the first paragraph 

hereof.  The term “balance of the contract price” as used in this paragraph, shall mean the total 

amount payable by Obligee to Principal under the Contract and any amendments thereto, less 

the amount properly paid by Obligee to Principal. 
 

IN TESTIMONY WHEREOF, the parties hereunto have caused the execution hereof in ________ 

________________ original counterparts as of the __________________ day of ____________, 

20_________. 
 

WITNESS AS TO PRINCIPAL: 

_________________________________   ________________________________ 
          Principal Name 
 

         ___________________________ 
             Principal Signature 
 

       ___________________________ 
              Corporate Surety 
        (AFFIX CORPORATE SEAL) 
         ___________________________ 
 

         ___________________________ 
                Surety Business Address 
 

 

        BY: ___________________________ 
            (Attorney-In-Fact) 

 
(AFFIX SURETY SEAL)

DocuSign Envelope ID: A4EC4CBB-20B7-4B7F-9471-FB49DE8D7003



 

 

BID BOND 

KNOW ALL MEN BY THESE PRESENTS, That we, _____________________________ as Principal, 
and _________________________________________________________ a corporation organized 
under the laws of the ___________________________________ and authorized to transact surety 
business in the State of Alaska, of _________________ 

_________________________ as Surety, are held and firmly bound unto the MUNICIPALITY OF 
ANCHORAGE, as Obligee, in the full and just sum of _____________ 

_____________________________________ ($_________________________) Dollars, lawful 
money of the UNITED STATES, for the payment of which sum, well and truly to be made, we bind 
ourselves, our heirs, executors, administrators, successors, and assigns, jointly and severally, firmly 
by the presents. 

WHEREAS, the said Principle is herewith submitting its proposal for _________________ 

_______________________________________________________________________.  The 
condition of this obligation is such that if the aforesaid Principal will, within the time required enter into 
a formal contract and give a good and sufficient bond to secure the performance of the terms and 
conditions of the contract, then this Obligation to be void; otherwise the Principal and Surety will pay 
unto to the Obligee the amount stated above. 
 
Signed, sealed, and delivered __________________________________, 20__________. 
WITNESS AS TO PRINCIPAL: 
___________________________   ________________________________ 
                  Contractor Name 
 

________________________________ 
               Contractor Signature 
 

________________________________ 
(AFFIX CORPORATE SEAL)            Corporate Surety 

 
         ________________________________ 
 

________________________________ 
            Surety Business Address 
 
 
         BY: ___________________________ 
           (Attorney-In-Fact) 
 
 (AFFIX SURETY SEAL)
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Contract Number # _______________ 

Product Category # _______________ 

Page 1 of 5 

CONTRACT 
SERVICE/SUPPLY 

NAME AND ADDRESS OF CONTRACTOR 

NAME AND ADDRESS OF DEPARTMENT OR AGENCY OF THE MUNICIPALITY ADMINISTERING 
THIS CONTRACT: 

THIS CONTRACT, entered into by the MUNICIPALITY OF ANCHORAGE and the Contractor named 
above, WITNESSETH that the parties hereto mutually agree as follows: 

1. Scope of the Contract

2. Total Contract Value
The not to exceed contract amount is _______________________________________________
Dollars ($_____________________). The Municipality of Anchorage does not guarantee any
minimum or maximum quantity of material or services to be processed under this contract. The
Contractor shall furnish all services described above, for the amount stated, in strict accordance
with the Contract Documents.

3. Period of Performance
Time Schedule for performance shall be Month X, XXXX through Month xx, XXXX with X (#)
additional renewal option periods, subject to appropriation, upon mutual consent of both parties.

4. Contract Documents
A. All documents, including but not limited to Specifications, Statements of Work, General and
Special Provisions, Bid Proposal, Insurance Requirements, and Addendums, of Invitation to Bid #

are attached and incorporated by reference. 
B. Other

5. Independent Contractor
The Contractor shall provide services as an independent contractor to the Municipality. Except as
this contract provided otherwise, the Municipality shall not supervise or direct the Contractor.

SAM
PLE
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Contract Number # _______________ 

Product Category # _______________ 

Page 2 of 5 

6. Compliance with Laws
The Contractor shall acquire and maintain in good standing all permits, licenses and other
entitlements necessary to its performance under this contract.  All actions taken by the Contractor
under this contract shall comply with all applicable statutes, ordinances, rules, and regulations.  The
Contractor shall pay all taxes pertaining to its performance under this contract.

7. Equal Employment Opportunity Contract Compliance
A. The Contractor shall not discriminate against any employee or applicant for employment

because of race, color, religion, national origin, ancestry, age, sex, sexual orientation, gender
identity, marital status or mental or physical handicap.  The Contractor shall take affirmative
action to ensure that applicants are employed and that employees are treated during
employment without regard to the characteristics listed above.  Such action shall include,
without limitation, employment, upgrading, demotion or transfer, recruitment or recruiting
advertising, lay-off or termination, rates of pay or other forms of compensation and selection
for training including apprenticeship.  The Contractor will post in conspicuous places,
available to employees and applicants for employment, notices setting forth the provisions of
this non-discrimination clause.  The contractor will comply with all laws concerning the
prohibition of discrimination including, but not limited to Title 5 and Title 7 of the Anchorage
Municipal Code.

B. The Contractor shall state, in all solicitations or advertisements for employees to work on
contract jobs, that all qualified applicants will receive consideration for employment without
regard to race, color, religion, national origin, ancestry, age, sex, sexual orientation, or
gender identity, marital status, or physical or mental handicap.

C. The Contractor shall include the provisions of subsections A and B of this section in every
subcontract or purchase order under this contract, so as to be binding upon every
subcontractor or vendor of the Contractor under this contract.

8. Assignments
Unless the Municipality provides otherwise in writing, any assignment by the Contractor of its
interest of any part of this contract or any delegation of its duties shall be void, and permit the
Municipality to terminate this contract without liability for work performed.

9. Ownership, Publications, Reproduction and Use of Material
Unless the Municipality provides otherwise in writing, all data, documents and materials that the
Contractor produces shall be the property of the Municipality, which shall retain the exclusive right
to publish, disclose, distribute and otherwise use, in whole or in part, any such data, documents
or other materials. This exclusive right does not apply to any materials presently in the public
domain or not subject to copyright.

10. Nonwaiver
Either party's failing to enforce a provision of this contract does not waive the provision or affect
the validity of the contract or a party's rights to enforce any provision of the contract.

11. Jurisdiction and Choice of Law
Any civil action arising from this contract shall be brought in the trial courts for the Third Judicial
District of the State of Alaska at Anchorage.  The law of the State of Alaska governs this contract.

SAM
PLE

DocuSign Envelope ID: A4EC4CBB-20B7-4B7F-9471-FB49DE8D7003



Contract Number # _______________ 
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12. Integration
This document and all documents incorporated in it by reference are the entire agreement of the
parties, and supersede all previous communications, representations or agreements regarding
this subject, whether oral or written, between the parties.

13. Termination of the Contractor’s Services
The Contractor’s services may be terminated in whole or in part:

A. By mutual consent of the parties.
B. For the convenience of Anchorage, provided that Anchorage notifies the Contractor, in

writing, of its intent to terminate under this paragraph at least 15 days prior to the effective
date of the termination.

C. For cause, by either party where the other party fails in any material way to perform its
obligations under this contract.  Termination under this subsection is subject to the condition
that the terminating party notifies the other party of its intent to terminate, stating with
reasonable specificity the grounds therefore, and the other party fails to remedy the problem
within fifteen (15) days after receiving the notice.

14. Duties Upon Termination
A. If Anchorage terminates the Contractor's services for convenience, Anchorage shall pay the

Contractor for unpaid services rendered to date of termination.  Such payment shall
constitute the Contractor's only right to compensation for Anchorage's decision to terminate
for convenience.

B. If the Contractor's services are terminated for cause, Anchorage shall pay the Contractor for
all contractual services satisfactorily rendered prior to termination less any damages suffered
by Anchorage because of the Contractor's failure to perform satisfactorily.  Such payment
shall constitute the Contractor's only right to compensation from Anchorage.

C. If the Contractor receives payment exceeding the amount to which it is entitled under
Subsection A or B of this section, he shall remit the excess to the Administrator within thirty
(30) days.

D. If the Contractor's services are terminated, for whatever reason, the Contractor shall receive
no compensation under this contract, other than that explicitly allowed under this section.

15. Stop Work Order
The MOA may, at any time, by written order to the Contractor, require the Contractor to stop all,
or any part, of the work called for by this contract for a period of 90 days after the order is
delivered to the Contractor, and for any further period to which the parties may agree. The order
shall be specifically identified as a stop-work order issued under this clause. Upon receipt of the
order, the Contractor shall immediately comply with its terms and take all reasonable steps to
minimize the incurrence of costs allocable to the work covered by the order during the period of
work stoppage. Within a period of 90 days after a stop-work is delivered to the Contractor, or
within any extension of that period to which the parties shall have agreed, the MOA shall either:

A. Cancel the stop-work order; or
B. Terminate the work covered by the order as provided in the Default, or the Termination for

Convenience, clause of this contract.

SAM
PLE
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If a stop-work order issued under this clause is canceled or the period of the order or any 
extension thereof expires, the Contractor shall resume work. The MOA shall make an equitable 
adjustment in the delivery schedule or contract price, or both, and the contract shall be modified, 
in writing, accordingly, if: 

A. The stop-work order results in an increase in the time required for, or in the Contractor’s
cost properly allocable to, the performance of any part of this contract; and

B. The Contractor asserts its right to the adjustment within 30 days after the end of the period
of work stoppage; provided, that, if the MOA decides the facts justify the action, the MOA
may receive and act upon the claim submitted at any time before final payment under this
contract.

If a stop-work order is not canceled and the work covered by the order is terminated for the 
convenience of the MOA, the MOA shall allow reasonable costs resulting from the stop-work 
order in arriving at the termination settlement. 
If a stop-work order is not canceled and the work covered by the order is terminated for default, 
the MOA shall allow, by equitable adjustment or otherwise, reasonable costs resulting from the 
stop-work order. 

16. Indemnity
The Contractor shall indemnify defend, save and hold the Municipality harmless from any claim,
lawsuit or liability, including costs and attorney's fees allegedly arising from loss, damage, or
injury to persons or property occurring in the course of the Contractor's performance.

17. Contract Interpretation
In interpreting this contract, the documents that comprise it shall be given the following order of
precedence:
A. The Contract

B. All Addenda

C. The General and Special Provisions as set forth in the Invitation to Bid No. ____________

D. The Specifications

E. The Contractor’s Bid ProposalSAM
PLE
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IN WITNESS WHEREOF, the parties hereto have executed this Contract as of the Contract Date 
entered below. 

MUNICIPALITY OF ANCHORAGE CONTRACTOR 

_______________________________________ _____________________________________ 
Signature Signature of Authorized Representative 

_______________________________________ _____________________________________ 
Printed Name Printed Name 

_______________________________________ _____________________________________ 
Title Title 

_______________________________________ _____________________________________ 
Date Date 

SAM
PLE
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Contractors/Vendors wishing to qualify for award of a bid or proposal offered by the Municipality of 
Anchorage shall submit this completed form and any supplemental information requested by this 
form within five days following a request by the Purchasing Officer.  
 
Contractor/Vendor Name:                       
 
Owner(s) of Company (if sole proprietorship or partnership):       
              
 
List all Alaska construction contractor’s registration numbers, registration types and expiration 
dates of the Alaska business licenses held by your company in the past three years:  
              
              
  
Has your company changed names, business license number, or contractor registration number 
in the past three years? 
 

  Yes   No 
 
If “Yes,” explain on a separate signed page, including the reason for the change. 
 
Has any owner, partner or (for corporations) officer of your company operated any business 
offering similar services outlined in the bid or proposal under any other name in the past three 
years?  
 

  Yes   No 
 
If “Yes,” explain on a separate signed page, including the reason for the change. 
 
Certifications & Disclosures 
For these questions & certifications, “company” includes any entity that shares or has shared 
majority ownership or control with your company. “Determination of violation” includes any 
citations, orders or recommendations issued to or against the company. 
 
Debarment 
 
1. In the last three years has your company been debarred from bidding on, or being 

awarded, a state or federal project?  
 

  Yes   No 
 

Occupational Safety & Health 
 Note: Only willful violations of state or federal occupational safety and health laws 

will result in disqualification; disclosure of other violations does not lead to 
automatic disqualification.  

 
2. In the last three years has your company been determined to have committed a willful 

violation of state or federal occupational safety and health law? For purposes of this 
question, a state or federal occupational safety and health law includes laws enforced by 
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the Occupational Safety and Health Administration (OSHA), Alaska Occupational Safety 
and Health (AKOSH), or another state’s occupational safety and health agency. 

 
  Yes   No 

 
3. In the last three years, has the federal Occupational Safety and Health Administration 

(OSHA), Alaska Occupational Safety and Health (AKOSH), or another state’s occupational 
safety and health agency, made a determination of violation against your company?  
 
Note: If you have filed an appeal of a citation and the appropriate appeals board has 
not yet ruled on your appeal, you need not include information about it. 

   Yes   No 
 
 If “Yes,” attach a separate signed page describing each citation. 

 
Wage & Hour 
 Note: Only willful violations of state or federal wage and hour laws will result in 

disqualification; disclosure of other violations does not lead to automatic 
disqualification. 

 
4. In the last three years has your company been determined to have committed a willful 

violation of state or federal wage and hour law? 
 

  Yes   No 
  
5. In the last three years has there been a determination of violation of wage and hour laws 

against your company? Wage and hour violations include failure to pay minimum wages, 
overtime, or prevailing wages. 
 

  Yes   No 
 
If “Yes,” attach a separate signed page describing each violation, identifying the claim by 
claimant, date, and status/outcome. 
 

Unemployment Insurance & Workers’ Compensation 
 
6. In the last three years has there been a determination of violation of unemployment 

insurance or workers’ compensation requirements against your company?   
 

  Yes   No 
 
If “Yes,” attach a separate signed page describing each violation, identifying the claim by 
claimant, date, and status/outcome. 

 
Licensing & Registration 
 
7. If a license or certificate of fitness is required to perform any services provided by your 

company, has there been a determination of violation of any certificate of fitness 
requirements against your company in the last three years? 
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  Yes   No 

 
If “Yes,” attach a separate signed page describing each violation, identifying the claim by 
claimant, date, and status/outcome. 
 

Subcontracting 

8. I certify that all independent subcontractors engaged by my company meet the definition of 
an independent contractor under Alaska Statute 23.30.230. 

 
  Yes   No 

 
9. I understand that my company is responsible for ensuring that each subcontractor my 

company uses on the project completes this form and associated documentation. I will 
submit any disclosures required by Anchorage Municipal Code. 

  I understand 
 

10. I understand that my company is responsible for providing this form and any associated 
documentation for each subcontractor hired after award within 30 days of hire, and that the 
subcontractor may not begin work on the project until such information is provided.  

  
  I understand 

 
11. I understand that my company is responsible for ensuring that if any event, such as a 

violation or loss of coverage, causes the information submitted by the subcontractor to 
change, the subcontractor shall submit updated certifications or disclosures within 30 days 
of occurrence to the department contract administrator.  
 

  I understand 
 
 
 
I declare under penalty of perjury that the foregoing is true and correct. 
 
 

Dated:  _________________     ________________________________________ 
      (Signature)   
 
                                                     ________________________________________ 
      (Printed name and title) 
 

Right to Appeal: Anchorage Municipal Code provides that any person adversely affected in 
connection with the award of a municipal contract, including the Municipality’s determination on 
responsibility, may request that the mayor or assembly refer the matter to the bidding review 
board.  
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Exhibit "E" 

FEDERAL PROVISIONS 

 
I. DEFINITIONS 

A. Government means the United States of America and any executive department or 
agency thereof. 

B. FEMA means the Federal Emergency Management Agency. 
C. Third Party Subcontract means a subcontract at any tier entered into by Contractor or 

subcontractor, financed in whole or in part with Federal assistance originally derived 
from the Federal Emergency Management Agency. 

D. “MOA” means Municipality of Anchorage. 
 

II. FEDERAL CHANGES 
A. Contractor shall at all times comply with all applicable regulations, policies, procedures, 

and FEMA Directives as they may be amended or promulgated from time to time during 
the term of this Agreement, including but not limited to those requirements of 2 CFR 
200.317 through 200.326 and more fully set forth in Appendix II to Part 200—Contract 
Provisions for non–Federal Entity Contracts Under Federal Awards, which is included 
herein by reference. Contractor's failure to so comply shall constitute a material breach 
of this contract. 

B. The Contractor agrees to include the above clause in each third party subcontract 
financed in whole or in part with Federal assistance provided by FEMA. It is further 
agreed that the clause shall not be modified, except to identify the subcontractor who 
will be subject to its provisions. 

 
III. ACCESS TO RECORDS 

A. The Contractor agrees to provide the MOA, FEMA, the Comptroller General of the 
United States or any their authorized representatives access to any books, documents, 
papers, and records of the Contractor which are directly pertinent to this Agreement for 
the purposes of making audits, examinations, excerpts, and transcriptions. 

B. The Contractor agrees to permit any of the foregoing parties to reproduce by any means 
whatsoever or to copy excerpts and transcriptions as reasonably needed. 

C. The Contractor agrees to maintain all books, records, accounts, and reports required 
under this Agreement for a period of not less than three years after the later of: (a) the 
date of termination or expiration of this Agreement or (b) the date MOA makes final 
payment under this Agreement, except in the event of litigation or settlement of claims 
arising from the performance of this Agreement, in which case, Contractor agrees to 
maintain same until the MOA, FEMA, the Comptroller General, or any of their duly 
authorized representatives, have disposed of all such litigation, appeals, claims, or 
exceptions related thereto. 

D. The requirements set for in paragraphs A, B, and C above are all in addition to, and 
should not be considered to be in lieu of, those requirements set forth in Section 21 of 
the Agreement. 
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IV. DEBARMENT AND SUSPENSION 
A. This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 

3000. As such the contractor is required to verify that none of the contractor, its 
principals (defined at 2 C.F.R. § 180.995), or its affiliates (defined at 2 C.F.R. § 
180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 
C.F.R. § 180.935). 

B. Contractor represents and warrants that it is not debarred, suspended, or otherwise 
excluded from or ineligible for participation in Federal assistance programs under 
Executive Order 12549, "Debarment and Suspension" or on the USEPA's List of 
Violating Facilities. Contractor agrees that neither Contractor nor any of its third party 
subcontractors shall enter into any third party subcontracts for any of the work under this 
Agreement with a third party subcontractor who is debarred, suspended, or otherwise 
excluded from or ineligible for participation in Federal assistance programs under 
executive Order 12549 or on the USEPA's List of Violating Facilities. Gov. Code § 
4477. 

C. The contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, 
subpart C and must include a requirement to comply with these regulations in any lower 
tier covered transaction it enters into. Contractor agrees to the provisions of Attachment 
1, Certification Regarding Debarment, Suspension, Ineligibility and Voluntary 
Exclusion—Lower Tier Covered Transactions, attached hereto and incorporated herein. 
For purposes of this Agreement and Attachment 1, Contractor is the “prospective lower 
tier participant.” 

D. The Contractor agrees to include paragraphs A and B above in each third party 
subcontract financed in whole or in part with Federal assistance provided by FEMA. It is 
further agreed that the paragraphs shall not be modified, except to identify the 
subcontractor who will be subject to its provisions. 

E. This certification is a material representation of fact relied upon by MOA. If it is later 
determined that the contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 
C.F.R. pt. 3000, subpart C, in addition to remedies available to the State of California, 
the MOA, and the Federal Government may pursue available remedies, including but 
not limited to suspension and/or debarment. 

F. The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, 
subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and throughout the 
period of any contract that may arise from this offer. The bidder or proposer further 
agrees to include a provision requiring such compliance in its lower tier covered 
transactions.” 

 
V. NO FEDERAL GOVERNMENT OBLIGATIONS TO CONTRACTOR 

A. The MOA and Contractor acknowledge and agree that, notwithstanding any concurrence 
by the Federal Government in or approval of the solicitation or award of the underlying 
contract, absent the express written consent by the Government, the Government is not a 
party to this contract and shall not be subject to any obligations or liabilities to the 
MOA, Contractor, or any other party (whether or not a party to that contract) pertaining 
to any matter resulting from the underlying contract. 

B. The Contractor agrees to include the above clause in each third party subcontract 
financed in whole or in part with Federal assistance provided by FEMA. It is further 
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agreed that the clause shall not be modified, except to identify the subcontractor who 
will be subject to its provisions. 

 
VI. EQUAL EMPLOYMENT OPPORTUNITY COMPLIANCE (applicable to all 

construction contracts awarded meeting the definition of “federally assisted construction 
contract” under 41 CFR 61-1.3) 
Contractor agrees to comply with Executive Order 11246 of September 24, 1965, entitled 
“Equal Employment Opportunity,” as amended by Executive Order 11375 of October 13, 
1967, and as supplemented in Department of Labor regulations (41 CFR Part 60). 41 CFR 
60.14 is hereby incorporated by reference. 
A. Contractors and subcontractors shall not unlawfully discriminate, harass, or allow 

harassment against any employee or applicant for employment because of sex, race, 
color, ancestry, religious creed, national origin, sexual orientation, physical disability 
(including HIV and AIDS), mental disability, medical condition (cancer), age (over 40), 
marital status, and denial of family care leave. 

B. Contractors, and subcontractors shall ensure that the evaluation and treatment of their 
employees and applicants for employment are free from such discrimination and 
harassment. 

C. Contractors and subcontractors shall comply with the provisions of the Fair 
Employment and Housing Act (Gov. Code, § 12990 (a-f) et seq.) and the applicable 
regulations promulgated thereunder (California Code of Regulations, Title 2, Section 
7285 et seq.). The applicable regulations of the Fair Employment and Housing 
Commission implementing Government Code Section 12990 (a-f), set forth in Chapter 5 
of Division 4 of Title 2 of the California Code of Regulations, are incorporated into this 
Agreement by reference and made a part hereof as if set forth in full. 

D. Contractors, and subcontractors shall give written notice of their obligations under this 
clause to labor organizations with which they have a collective bargaining or other 
Agreement. 

 
VII. ANTI-KICKBACK ACT COMPLIANCE (applicable to all contracts and subgrants for 

construction or repair; 44 CFR §13.36(i)(4)) 
Contractor agrees to comply with the Copeland “Anti-Kickback” Act (18 U.S.C. 874) as 
supplemented in Department of Labor regulations (29 CFR Part 3). 

 
VIII. DAVIS-BACON ACT COMPLIANCE (applicable to construction contracts in excess of 

$2,000 awarded by grantees and subgrantees when required by Federal grant program 
legislation;) 
To the extent required by any Federal grant programs applicable to expected funding or 
reimbursement of MOA’s expenses incurred in connection with the services provided 
under this Agreement, Contractor agrees to comply with the Davis-Bacon Act (40 U.S.C. 
276a to 276a–7) as supplemented by Department of Labor regulations (29 CFR Part 5) as 
set forth below. These requirements are in addition to the requirements set forth in Section 
19(b) of the Agreement. 
A. The Contractor shall be bound to the provisions of the Davis-Bacon Act, and agrees to 

be bound by all the provisions of Labor Code section 1771 regarding prevailing wages. 
All labor on this project shall be paid neither less than the greater of the minimum wage 
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rates established by the U.S. Secretary of Labor (Federal Wage Rates), or by the State of 
California Director of Department of Industrial Relations (State Wage Rates). Current 
DIR requirements may be found at http://www.dir.ca.gov/lcp.asp. 

B. The general prevailing wage rates may be accessed at the Department of Labor Home 
Page at www.wdol.gov. Under the Davis Bacon heading, click on “Selecting DBA 
WDs.” In the drop down menu for State, select, “California.” In the drop down menu for 
MOA, select “Napa.” In the drop down menu for Construction Type, make the 
appropriate selection. Then, click Search. 

 
 

IX. CONTRACT WORK HOURS AND SAFETY STANDARDS (applicable to all contracts 
in excess of $100,000 that involve the employment of mechanics or laborers, but not to 
purchases of supplies or materials or articles ordinarily available on the open market, or 
contracts for transportation or transmission of intelligence) 
A. Compliance: Contractor agrees that it shall comply with Sections 103 and 107 of the 

Contract Work Hours and Safety Standards Act (40 U.S.C. 327–330) as supplemented 
by Department of Labor regulations (29 CFR Part 5), which are incorporated herein. 

B. Overtime: No contractor or subcontractor contracting for any part of the work under 
this Agreement which may require or involve the employment of laborers or mechanics 
shall require or permit any such laborer or mechanic in any workweek in which he or 
she is employed on such work to work in excess of forty hours in such workweek unless 
such laborer or mechanic receives compensation at a rate not less than one and one-half 
times the basic rate of pay for all hours worked in excess of forty hours in such 
workweek. 

C. Violation; liability for unpaid wages; liquidated damages: In the event of any 
violation of the provisions of Paragraph B, the Contractor and any subcontractor 
responsible therefore shall be liable to any affected employee for his unpaid wages. In 
additions, such Contractor and subcontractor shall be liable to the United States for 
liquidated damages. Such liquidated damages shall be computed with respect to each 
individual laborer or mechanic employed in violation of the provisions of paragraph B in 
the sum of $10 for each calendar day on which such employee was required or permitted 
to be employed on such work in excess of eight hours or in excess of his standard 
workweek of forty hours without payment of the overtime wages required by paragraph 
B. 

D. Withholding for unpaid wages and liquidated damages: The MOA shall upon its 
own action or upon written request of an authorized representative of the Department of 
Labor withhold or cause to be withheld, from any moneys payable on account of work 
performed by the contractor or subcontractor under any such contract or any other 
Federal contract with the same prime contractor, or any other federally-assisted contract 
subject to the Contract Work Hours and Safety Standards Act, which is held by the same 
prime contractor, such sums as may be determined to be necessary to satisfy any 
liabilities of such contractor or subcontractor for unpaid wages and liquidated damages 
as provided in the clause set for in paragraph C of this section. 

E. Subcontracts: The contractor or subcontractor shall insert in any subcontracts the 
clauses set forth in paragraphs A through D of this section and also a clause requiring 
the subcontractors to include these clauses in any lower tier subcontracts. The prime 
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contractor shall be responsible for compliance by any subcontractor or lower tier 
subcontractor with the clauses set forth in paragraphs A through D of this section. 

 
X. NOTICE OF REPORTING REQUIREMENTS 

A. Contractor acknowledges that it has read and understands the reporting requirements of 
FEMA in Part III of Chapter 11 of the United States Department of Justice’s Office of 
Justice Programs Financial Guide, and agrees to comply with any such applicable 
requirements. 

B. The Contractor agrees to include the above clause in each third party subcontract 
financed in whole or in part with Federal assistance provided by FEMA. It is further 
agreed that the clause shall not be modified, except to identify the subcontractor who 
will be subject to its provisions. 

 
XI. NOTICE OF REQUIREMENTS PERTAINING TO COPYRIGHTS 

A. Contractor agrees that FEMA shall have a royalty-free, nonexclusive, and irrevocable 
license to reproduce, publish or otherwise use, and to authorize others to use, for 
government purposes: 

1) The copyright in any work developed with the assistance of funds provided 
under this Agreement; 

2) Any rights of copyright to which Contractor purchases ownership with the 
assistance of funds provided under this Agreement. 

B. The Contractor agrees to include paragraph A above in each third party subcontract 
financed in whole or in part with Federal assistance provided by FEMA. It is further 
agreed that the clause shall not be modified, except to identify the subcontractor who 
will be subject to its provisions. 

 
XII. PATENT RIGHTS (applicable to contracts for experimental, research, or development 

projects financed by FEMA; 44 CFR §13.36(i)(8)) 
A. General. If any invention, improvement, or discovery is conceived or first actually 

reduced to practice in the course of or under this Agreement, and that invention, 
improvement, or discovery is patentable under the laws of the United States of America 
or any foreign country, the MOA and Contractor agree to take actions necessary to 
provide immediate notice and a detailed report to FEMA. 

B. Unless the Government later makes a contrary determination in writing, irrespective of 
Contractor's status (a large business, small business, state government or state 
instrumentality, local government, nonprofit organization, institution of higher 
education, individual), the MOA and Contractor agree to take the necessary actions to 
provide, through FEMA, those rights in that invention due the Federal Government as 
described in U.S. Department of Commerce regulations, “Rights to Inventions Made by 
Nonprofit Organizations and Small Business Firms Under Government Grants, 
Contracts and Cooperative Agreements,” 37 CFR, Part 401. 

C. The Contractor agrees to include paragraphs A and B above in each third party 
subcontract for experimental, developmental, or research work financed in whole or in 
part with Federal assistance provided by FEMA. 
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XIII. ENERGY CONSERVATION REQUIREMENTS 
A. The Contractor agrees to comply with mandatory standards and policies relating to 

energy efficiency which are contained in the state energy conservation plan issued in 
compliance with the Energy Policy and Conservation Act (42 USC 6201). 

B. The Contractor agrees to include paragraph A above in each third party subcontract 
financed in whole or in part with Federal assistance provided by FEMA. It is further 
agreed that the clause shall not be modified, except to identify the subcontractor who 
will be subject to its provisions. 

 
XIV. CLEAN AIR AND WATER REQUIREMENTS (applicable to all contracts and 

subcontracts in excess $100,000, including indefinite quantities where the amount is 
expected to exceed $100,000 in any year) 
A. Contractor agrees to comply with all applicable standards, orders or regulations issued 

pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution 
Control Act as amended (33 U.S.C. 1251-1387), and will report violations to FEMA and 
the Regional Office of the Environmental Protection Agency (EPA). 

B. Contractor agrees to report each violation of these requirements to the MOA and 
understands and agrees that the MOA will, in turn, report each violation as required to 
assure notification to FEMA and the appropriate EPA regional office. 

C. The Contractor agrees to include paragraph A and B above in each third party 
subcontract exceeding $100,000 financed in whole or in part with Federal assistance 
provided by FEMA. 

 
XV. TERMINATION FOR CONVENIENCE OF MOA (applicable to all contracts in 

excess of $10,000) 
 

See Section 10.5 -Article - 5.39 of MASS. 
 

XVI. TERMINATION FOR DEFAULT (applicable to all contracts in excess of $10,000) 
 

Contractor’s failure to perform or observe any term, covenant or condition of this Agreement shall 
constitute an event of default under this Agreement. See Section 10.5 -Article - 5.3 of MASS. 

 
XVII. LOBBYING (Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended).) 

A. Contractor shall not use or pay any funds received under this Agreement to influence or 
attempt to influence an officer or employee of an agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant, loan, or cooperative 
agreement. 

B. Contractor agrees to the provisions of Attachment 2, Certification Regarding Lobbying, 
attached hereto and incorporated herein (applicable for contracts or subcontracts in 
excess of $100,000). 
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C. Contractor agrees to include paragraphs A and B above in each third party subcontract 
financed in whole or in part with Federal assistance provided by FEMA. It is further 
agreed that the clause shall not be modified, except to identify the subcontractor who 
will be subject to its provisions. 

 
XVIII. MBE / WBE REQUIREMENTS 

The MOA intends to seek reimbursement of its costs incurred in connection with this project 
from FEMA. Accordingly, the CONTRACTOR shall make every effort to procure Minority 
and Women's Business Enterprises ("DBEs") through the "Good Faith Effort" process as 
required in 2 CFR 200.321. Failure to perform the "Good Faith Effort" process and submit 
the forms listed below with the bid shall be cause for a bid to be rejected as non- responsive 
and/or be considered as a material breach of the contract. 

 
PRIME CONTRACTOR RESPONSIBILITIES 
All recipients of this grant funding, as well as their prime contractors and subcontractors, 
must take all affirmative steps to assure that minority firms, women's business enterprises, 
and labor surplus area firms are used when possible make every effort to solicit bids from 
eligible DBEs. This information must be documented and reported. 

 
 

"GOOD FAITH" EFFORT PROCESS 
Any public or private entity receiving federal funds must demonstrate that efforts were made 
to attract MBE/WBEs. The process to attract MBE/WBEs is referred to as the "Good Faith" 
effort. This effort requires the recipient, prime contractor and any subcontractors to take the 
steps listed below to assure that MBE/WBEs are used whenever possible as sources of 
supplies, construction, equipment, or services. If a CONTRACTOR fails to take the steps 
outlined below shall cause the bid to be rejected as non-responsive and/or be deemed a 
material breach of the contract. 

 
A. Place qualified small and minority businesses and women's business enterprises on 

solicitation lists; 
B. Assure that small and minority businesses, and women's business enterprises are 

solicited whenever they are potential sources; 
C. Divide total requirements, when economically feasible, into smaller tasks or quantities 

to permit maximum participation by small and minority business, and women's business 
enterprises; 

D. Establish delivery schedules, where the requirement permits, which encourage 
participation by small and minority business, and women's business enterprises; and 

E. Use the services and assistance of the Small Business Administration, and the Minority 
Business Development Agency of the Department of Commerce. 

F. If subcontracts are to be let, Contractor shall take the affirmative steps listed in 2 CFR 
200.321. 
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XIX. PROCUREMENT OF RECOVERED MATERIALS (2 CFR 200.322) 
Contractor shall comply with Section 6002 of the Solid Waste Disposal Act, as amended 
by the Resource Conservation and Recovery Act. The requirements of Section 6002 
include procuring only items designated in guidelines of the Environmental Protection 
Agency (EPA) at 40 CFR part 247 that contain the highest percentage of recovered 
materials practicable, consistent with maintaining a satisfactory level of competition, 
where the purchase price of the item exceeds $10,000 or the value of the quantity 
acquired during the preceding fiscal year exceeded $10,000; procuring solid waste 
management services in a manner that maximizes energy and resource recovery; and 
establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines. 

 
XX. INCORPORATION OF UNIFORM ADMINISTRATIVE REQUIREMENTS 

The preceding provisions include, in part, certain standard terms and conditions required by 
FEMA, whether or not expressly set forth in the preceding contract provisions. All 
contractual provisions required by FEMA are hereby incorporated by reference. Anything to 
the contrary herein notwithstanding, all FEMA mandated terms shall be deemed to control 
in the event of a conflict with other provisions contained in this Agreement. Contractor shall 
not perform any act, fail to perform any act, or refuse to comply with any MOA requests 
that would cause MOA to be in violation of the FEMA terms and conditions. 
 

XXI. DHS SEAL, LOGO, AND FLAGS 
The contractor shall not use the DHS seal(s), logos, crests, or reproductions of flags or 
likenesses of DHS agency officials without specific FEMA pre-approval. 
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Attachment D1 
 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND 
VOLUNTARY EXCLUSION – LOWER TIER COVERED TRANSACTIONS 

(Lower Tier refers to the agency or contractor receiving Federal funds, as well as any 
subcontractors that the agency or contractor enters into contract with using those funds) 

 
As required by Executive Order 12549, Debarment and Suspension, as defined at 44 CFR Part 
17, MOA may not enter into contract with any entity that is debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded by the Federal Government from 
participating in transactions involving Federal funds. Contractor is required to sign the 
certification below which specifies that neither Contractor nor its principals are presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded by the 
Federal agency. It also certifies that Contractor will not use, directly or indirectly, any of these 
funds to employ, award contracts to, engage the services of, or fund any contractor that is 
debarred, suspended, or ineligible under 44 CFR Part 17. 

 
 

Instruction for Certification 
 

1. By signing and submitting this proposal, the prospective lower tier participant is providing 
the certification set out below. 

2. The certification in this clause is a material representation of fact upon which reliance was 
placed when this transaction was entered into. If it is later determined that the prospective 
lower tier participant knowingly rendered an erroneous certification, in addition to other 
remedies available to the Federal Government the department or agency with which this 
transaction originated may pursue available remedies, including suspension and/or 
debarment. 

3. The prospective lower tier participant shall provide immediate written notice to the person to 
whom this proposal is submitted if at any time the prospective lower tier participant learns 
that its certification was erroneous when submitted or had become erroneous by reason of 
changed circumstances. 

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered 
transaction, participant, person, primary covered transaction, principal, proposal, and 
voluntarily excluded, as used in this clause, have the meaning set out in the Definition and 
Coverage sections of rules implementing Executive Order 12549. You may contact the 
person to which this proposal is submitted for assistance in obtaining a copy of those 
regulations. 

5. The prospective lower tier participant agrees by submitting this agreement that, should the 
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier 
covered transaction with a person who is proposed for debarment under 48 CFR Part 9, 
subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction, unless authorized by the department or agency with 
which this transaction originated. 

6. The prospective lower tier participant further agrees by submitting this proposal that it will 
include this clause titled "Certification Regarding Debarment, Suspension, Ineligibility and 
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Voluntary Exclusion-Lower Tier Covered Transaction," without modification, in all lower 
tier covered transactions and in all solicitations for lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective 
participant in a lower tier covered transaction that it is not proposed for debarment under 48 
CFR part 9, subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from 
covered transactions, unless it knows that the certification is erroneous. A participant may 
decide the method and frequency by which it determines the eligibility of its principals. Each 
participant may, but is not required to, check the List of Parties Excluded from Federal 
Procurement and Nonprocurement Programs. 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of 
records in order to render in good faith the certification required by this clause. The 
knowledge and information of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business dealings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in 
a covered transaction knowingly enters into a lower tier covered transaction with a person 
who is proposed for debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, 
ineligible, or voluntarily excluded from participation in this transaction originated may 
pursue available remedies, including suspension and/or debarment. 

 
Certification Regarding Debarment, Suspension, Ineligibility an Voluntary Exclusion – Lower 
Tier Covered Transactions 
1. The prospective lower tier participant certifies, by submission of its proposal, that neither it 

nor its principals is presently debarred, suspended, proposed for debarment, declared 
ineligible, or voluntarily excluded from participation in this transaction by any Federal 
department or agency. 

2. Where the prospective lower tier participant is unable to certify to any of the statements in 
this certification, such prospective participant shall attach an explanation to this proposal. 

 
 

Contractor Signature Date 
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Attachment D2 
 

CERTIFICATION REGARDING LOBBYING 
Certification for Contracts, Grants, Loans, and Cooperative Agreements 

 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or employee 
of an agency, a Member of Congress, an officer or employee of Congress, or an employee of 
a Member of Congress in connection with the awarding of any Federal contract, the making 
of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment, or modification of any 
Federal contract, grant, loan, or cooperative agreement. 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the 
undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report 
Lobbying," in accordance with its instructions. 

3. The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts 
under grants, loan, and cooperative agreements) and that all subrecipients shall certify and 
disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making 
or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 
and not more than $100,000 for each such failure. 

 
 
 
 
 
 

Contractor Signature Date 
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MBE/WBE/SBE FORMS 
B-1

DBE Subcontractor Utilization Form 

This form is intended to capture the prime contractor’s actual and/or anticipated use of identified certified DBE1 
subcontractors2 and the estimated dollar amount of each subcontract. 

Prime Contractor Name Project Name 

Bid/Proposal No. Assistance Agreement ID No. ( If known) Point of Contact 

Address 

Telephone No. Email Address 

Issuing/Funding Entity: 

I have identified potential DBE 
certified subcontractors  YES  NO

Subcontractor Name/ 
Company Name 

Company Address/Phone/Email Est. Dollar Amt Currently DBE 
Certified? 

1 A DBE is a Disadvantaged, Minority, Small or Woman Business Enterprise that has been certified as described in 40 CFR 
33.204-33.205. 

2 Subcontractor is defined as a company, firm, joint venture or individual who enters into an agreement with a contractor to 
provide services. 

Exhibit "E"
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MBE/WBE/SBE FORMS 
B-2

DBE Subcontractor Performance 

I certify under penalty of perjury that the foregoing statements are true and correct. Signing this form does not 
signify a commitment to utilize the subcontractors above. In the event of a replacement of a subcontractor, I will 
adhere to the replacement requirements set forth in 40 CRF Part 33 Section 33.302(c). 

Prime Contractor Signature Print Name 

Title Date 

Exhibit "E"
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MBE/WBE/SBE FORMS 
B-3

DBE Subcontractor Performance 

This form is intended to capture the DBE3 subcontractors’4 description of work to be performed and the price of the work 
submitted to the prime contractor. Prime contractor is required to have its DBE subcontractors complete this form and include 
all completed forms in the prime contractors bid or proposal package unless subcontractors will not be used. 

Subcontractor Name Project Name 

Bid/Proposal No. Assistance Agreement ID No. ( If known) Point of Contact 

Address 

Telephone No. Email Address 

Prime Contractor Name Issuing/Funding Entity: 

Contract Item Number Description of Work Submitted to the Prime Contractor 
Involving construction, Services, Equipment or Supplies 

Price of Work 
Submitted to the 

Prime Contractor 

BDE Certified by      DOT  SBA

 Other:

Meets/ exceeds FEMA certification standards: 

 YES   NO  Unknown 

3 A DBE is a Disadvantaged, Minority, Small or Woman Business Enterprise that has been certified as described in 40 CFR 
33.204-33.205 
4 Subcontractor is defined as a company, firm, joint venture or individual who enters into an agreement with a contractor to 
provide services pursuant to an EPA award of financial assistance. 

Exhibit "E"
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DBE Subcontractor Performance 
I certify under penalty of perjury that the foregoing statements are true and correct. Signing this form 
does not signify a commitment to utilize the subcontractors above. I am aware of that in the event of a 
replacement of a subcontractor, I will adhere to the replacement requirements set forth in 40 CRF Part 33 
Section 33.302(c). 

Prime Contractor Signature Print Name 

Title Date 

Subcontractor Signature Print Name 

Title Date 

MBE/WBE/SBE FORMS 
B-4 Exhibit "E"
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